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In compliance with the Americans with Disabilities Act, if you need assistance or special accommodations in order 
to participate in the meeting, please contact the Hampshire Township Park District Administration Office at (847) 
683-2690 a minimum of 72 hours in advance of the scheduled meeting. Every effort will be made to allow for 
meeting participation.   

 

 

 
 
 
 

Meeting of 

 

 

I. Call to Order 

 

II. Pledge of Allegiance 

 

III. Approval of Agenda 

 

IV. Citizens to be Heard 
The public is invited to make an issue-oriented comment on any matter of public concern not 
otherwise on the agenda. The public comment may be no longer than 5 minutes in duration. 

Interrogation of the Park District Staff, President or Board of Commissioners will not be allowed at 

this time, nor will any comment from the Board.  

 

V. Consent Agenda 

A. Approval of May 19, 2025 Meeting Minutes 

B. Approval of payables paid between meetings from 5/20/25 to 6/12/25 for 

$144,628.57. 

C. Approval of Transfer of Funds within Heartland Bank, from Money Market 

#0219 to Checking Account #0235 for $80,000.00. 

 

VI. Staff Reports 

VII. Commissioner and Staff Comments 

 

VIII. Old Business 

 

IX. New Business 

A. Park Vandalism 

 

X. Executive Session 

 

XI. Adjournment – Next meeting – July 7, 2025  

Meeting of the 
HAMPSHIRE TOWNSHIP PARK DISTRICT 

Board of Commissioners 
June 16, 2025 

6:30 p.m. 
390 South Ave. 

 
AGENDA 

 



  

Hampshire Township Park District 

Board of Commissioners 

Meeting Minutes 

                                May 19, 2025 
  

  

  

  
I. Call to Order:  At 6:30 pm President Looman called the meeting to order.  

 

II. Pledge of Allegiance  

Commissioners Present:  Jamie Herrmann, Tamara Chiu, Meagan Tiffany, Nate Looman,  

Jennifer Reid  

Commissioners Absent:  none 

Staff Present:  Laura Schraw- Executive Director, Patti Prill-HR  

  III. Administer Oath of Office  

Commissioner Jennifer Reid was re-sworn into office.  

  IV. Approval of Agenda: Commissioner Herrmann made a motion to approve the agenda. Seconded 

by    

Commissioner Chiu.  Motion passed 5 Ayes, 0 Nays, 0 Abstain.  

 
  V. Citizens to be Heard: None at this time. 
  

The public is invited to make an issue-oriented comment on any matter of public concern not  otherwise on the agenda. 
The public comment may be no longer than 5 minutes in duration.  Interrogation of the Park District Staff, President or 
Board of Commissioners will not be allowed at  this time, nor will any comment from the Board.  
  

  VI. Presentations  
 

A. FY24 Audit Presentation from Roger Wooten. The audit went well. The MSI system is sensitive 
to certain issues. When Roger completed the audit, all things were aligned. Roger stated that the 
park district is doing a nice job servicing the community with the funds available to keep up with 
the growth. One area that could be improved is in the budget appropriation.  
 
Commissioner Reid made a motion to approve the audit. Seconded by Commissioner Tiffany. 
Motion passed 5 Ayes, 0 Nays, 0 Abstain.  
  

  VII. Consent Agenda  
A. Approval of April 21, 2025 Meeting Minutes  
B. Approval of May 5, 2025 Working Meeting Minutes  
C. Approval of payables paid between meetings from 4/21/25 to 05/16/25 for  $143,792.27.  
D. Approval of Transfer of Funds within Heartland Bank, from Money Market  #9624 to Checking 
Account #0235 for $80,000.00.  
E. Approval of Transfer of Funds within Heartland Bank, from Money Market  #9632 to Checking 
Account #0235 for$100,000.00.  
F. Approval of Transfer of Funds within Heartland Bank, from Money Market  #9632 to Checking 



Account #0235 for$100,000.00.  
G. Approval of Transfer of Funds within Heartland Bank, from Money Market  #9632 to Checking 
Account #0235 for $40,000.00. 

Commissioner Reid made a motion to approve the consent agenda. Seconded by Commissioner 

Chiu.  Motion passed 5 Ayes, 0 Nays, 0 Abstain. 

VIII. Staff Reports: Reports were submitted electronically for commissioners to view. It was noted that 
the athletics report was not updated but the May update would be included in June’s packet.  

 
IX. Commissioner and Staff Comments  
 
X. Old Business 
 

A. Seyller Park Progress Report:  
 
May 2025  
• Reimbursement submission will be done by ED Schraw in the next week.   
 
B. IGA Community Sign: Mike Reid was in attendance and updated the board on the IGA 
agreement.  He informed the board that ED Schraw would be able to appoint someone to keep 
up with the sign as needed. He clarified that more than one of our park district staff could attend 
the executive meetings as needed.  
 
Commissioner Herrmann made a motion to rescind the previous approval and approve the 
agreement as presented. Seconded by Commissioner Reid.  Motion passed 5 Ayes, 0 Nays, 0 
Abstain. 

 

XI. New Business  
 
A. Annual Meeting 
 
The Board needs to elect officers; President, Vice-President, Secretary and Treasurer. The day to 
day tasks of the Secretary are filled by the Executive Director and the Office Manager while the 
day to day tasks of the Treasurer are filled by the Finance/Human Resource Director. The Board 
Member Secretary and Treasurer sign the official papers upon action at Board Meetings. 
 
Commissioner Herrmann made a motion to keep the elected officials as is. Seconded by 
Commissioner Reid.  Motion passed 5 Ayes, 0 Nays, 0 Abstain. 

 

XII. Adjournment – At 7:13 p.m. Commissioner Tiffany made a motion to adjourn the meeting.  
Seconded by Commissioner Chiu.  Motion passed with  5 Ayes, 0 Nays, 0 Abstain.  

Next meeting – June 2, 2025  



















































































































 

 

 

 

 

Director’s Report 

• Summer Camp is off to a great start! Thank you to everyone who helped wrap up the 
ETC year and transition into Summer Camp. 

• Our new HR Coordinator has hit the ground running and is working with our consultant. 
We have a meeting this month with the consultant to assist in handing over certain 
responsibilities to our HR Coordinator. 

• Planning meeting for the 150th Anniversary. We are still waiting on hearing about the 
Riverboat Grant. It was reviewed in committee but not by the County Board. 

• Located a memorial bench donation at Seyller Park. 
• Seyller incidents are being reported to police, plan to discuss at the meeting Monday. 
• State Street is still a work in progress but we were able to move all offices prior to the 

May 19th deadline. 
• Review of Historical Museum tax for Park Districts. 
• Meeting with Village Administrator regarding parking lots, developments, land. 
• Discussion with the Village and PDRMA on Golf Carts and Ebikes/Escooters. The 

Village is ready to issue permits but it was clarified with the police department (as it also 
states in the Village ordinance) that they are ok in parking lots but not in the parks/paths 
at this time. Our ordinance states that no motorized vehicles are allowed in the parks.  

• Meeting with PDRMA for our SMART Goals for 2025. They had great input to help our 
agency with our new park acquisitions. 

• Property forms for coverage with PDRMA. 
• Working with Crown on deeds for the additional park land.  
• Provided legal with information for property tax exemption.  
• The basement of 182 S. State is ready for supply storage and we will be moving sports 

and special event supplies there to free up more room at 390 South.  
• The Circus will be on our 5 acre parcel on State Street on June 24th. Tickets are for sale 

at LPP.  
• Contacted HMS to discuss a club (aka care) for middle school. We typically receive 1-2 

inquiries a year but wanted to discuss with Admin directly if they see a need. It would 
provide more employment opportunities for high school students that might not be back 
in Hampshire until 3:30pm after busing. Typically ETC at the elementary schools see 
their volume go down at 3:45pm so there would also be an opportunity for those staff to 
go to HMS.  

• Foundation requests approved the purchase of Athletic equipment, scholarship requests 
and spring clean up of the Veteran’s Memorial. The Legion has and will continue to 
donate funds towards the memorial maintenance. A resident is assisting with watering 
the planters. 

• Development and growth planning. 
 

Memorandum 
To:  Hampshire Park District Board of Commissioners 
From:  Laura Schraw, Executive Director 
Date:  June 16, 2025 
Agenda Item: VI.A. 
Subject: Staff Reports – June 



Finance/HR 

Financial 
 

• Payroll & Payroll Tax Reports 
• Payables 
• Daily Deposits 
• IMRF Reporting 
• Budget & Appropriations Ordinance 
• PDRMA-Operating Expenditures  

 
 Human Resources 

• Entering BambooHR data Reports to MSI, TimeClock Plus and HR module Reported to 
DOL for the month of May 2025 

• Background Checks 
• Sent out June Anniversary congratulations and Happy Birthday wishes  
• Meeting with the HR Consultant next week 

• Improved new employee onboarding process through BambooHR, including creating and 
updating electronically fillable forms 

• Re-implemented pre-employment meetings with all new hires 
• Onboarded 9 new employees and 3 re-hires 
• Reviewed candidates for Recreation Supervisor position and completed 12 phone 

screens with applicants 
• Posted Bus Driver position 
• Reviewed and updated Personnel Policy Manual 
• Integrated department-specific onboarding requirements into BambooHR 
• Met with training software developer for BambooHR 
• Met with HR consultant 
• Coordinated and scheduled CPR training through Hampshire Fire Department for staff 

and new hires 
• Created offboarding process through BambooHR 
• Updated job descriptions and postings 
• Provided access to all current employees to BambooHR 

Looking ahead: 

• Build out the training feature through BambooHR 
• Build out employee community feature through BambooHR to implement all staff and 

department-specific announcements 
• Perform internal employee file audits 
• Transition current employee files to BambooHR 
• Continue to review and update Personnel Policy Manual 
• Attend PDRMA trainings: Health Program Regional Meeting and HELP 1 - Essentials of 

Human Resources Curriculum 
• Review Benefit Enrollment Plans for 2026 
• Post and hire for the following positions: Site Supervisors, ETC Instructors, ETC Leads, 

ETC Teen Aides, and ETC Morning Openers 



Recreation 
 
Special Events and Programs 

• Walkin’ Hampshire- The group walked May 31 at Seyller Park. This program is still going 
strong as we go into the 8 months. 28 participants joined us to walk in May and each 
walk we see at least 2 new participants trying it out. We are offering 2 walks in June for a 
couple of reasons; enjoy the great weather, extra exercise and flexibility with summer 
schedules. Moffett PT will have refreshments for after the June 14th walk to celebrate 
the dads.  

• Hampshire’s 150th year celebration 2026- Attended the monthly planning meeting. 
Continued to work on the 150th apparel store with the printing company. 

• Music under the Oaks- Lost one of the scheduled openers to a family event but was 
quick to find a performer to fill the time slot. Sponsorship letter and form was sent out, so 
for we have received one sponsor is secured for this event- Thank you to W.R. 
Meadows. Large Group Gathering Permit Application has been completed. State liquor 
license application submitted. 

• Coon Creek Classic- Race registration is going well with 60 registered to date. Finalized 
the second swag item which will be a custom race tubular cooling headband. Working on 
finalizing a new 10K route and water station placement. Working with HMS for use of 
school request. Sponsor letter and form have been spent out to businesses and we have 
a few sponsors to date- Thank you to Delta Yoga, W.R. Meadows, Cambridge Lakes 
Charter School, Hampshire Pharmacy, and Elgin Community College 

• National Night Out- Attended the monthly planning meeting with police and library. This 
event is coming together nicely. The helicopter is scheduled to land again in Treadwell 
Field. I have reached out to AT&T and Dollar Tree as both companies offer support and 
giveaways for National Night Out events. The traditional giant water slide has been 
retained for the event as well.  

• Rosemary L Kesse Summer Party- Advertisement. Lions Club will organize the ice 
cream social. Rosemary will be in attendance again with activities and games for kids. 

• Planning Medicare 101 classes that will begin in August and continue monthly through 
November. 

• Reviewing resumes for the Recreation Supervisor position 
• We will be a Games and Fun Sponsor for the Chamber’s Street Dance July 18th. We will 

have a Summerween themed booth with free sno cones again. 
• Website updates 
• Facebook events and posts  
• Constant Contact newsletter 

Athletics - May 
• Spring Soccer 

o Painted fields.  
o Continuous field work. 
o Ordered and set up new U6 goals. 
o Received jerseys and handed them out to those that ordered.  
o Scheduling referees for all local games.  
o Rescheduling games. 
o Painted Kelley Road Parking lot lines to make 33 clear to see parking spaces. 
o Scheduled Picture day with Jan Nohling. 
o Requested funds from Foundation to be used for Soccer equipment. 



o Working with Food Truck “Office Friends” renting out a spot to serve breakfast 
and lunch every Saturday morning of the season. 

o Updated Athletic Schedule on website. 
• Spring Flag Football  

o  Painted fields. 
o  Scheduling referees for all local games.  
o  Ordered jerseys for families who lost uniforms. 
o  Added and Adjusted scores on Teamsideline. 
o  Updated Athletic Schedule on website. 

• Adult Softball 
o 10 Teams registered for the Tuesday night league. 10 teams is the most we have 

had registered since 2016. 
o Schedules were made and distributed to the coaches. We will have an “A” and 

“B” bracket this season. 
o Hired an Assignor to fill umpire needs weekly throughout the season. 
o Received donation from Goebbert’s Farm for $575 for 108 brand new softballs. 
o Located softball pegs on the field. 
o Needed to dig in a home plate at Treadwell field.  
o Updated Athletic Schedule on website. 

• T-ball & Intro-ball 
o Opened registrations, currently have 173 Registered players. A new T-ball/intro-

ball enrollment record. 
o Received a $500 sponsorship from Double-R. 
o Received a $300 sponsorship from CKA. 
o Reviewing equipment needed for 2025 season.  
o Gathering volunteer coaches and scheduling their practice times. 
o Secured date to play at Kane County on August 2nd. 

• Treadwell Rentals 
o Received payment from Bison Baseball group from 2024 use. 
o Worked with and secured dates to rent the field in June and July. 
o Added all dates to the schedule and sent an invoice. 

• Miscellaneous  
o Communicating with NWLL about the July tournament. 
o Purchased new office equipment. 
o Created room design for new office layout for contractor. 
o Built office desks and furniture at 182. 
o Reached out and spoke with league representatives in the DYTBL for future 

partnership for Jr. Whips basketball. 
o Made key copies for park supply rooms.  

Athletics - June 
• Spring Soccer 

o Painted fields and parking lot at Kelley Rd.  
o Continuous field work. 
o Reviewing equipment that needs replacement for fall 2025. 
o Scheduling “Season Finale Games” with surrounding Park Districts. 
o Handed out participation medals. 
o Sending out a postseason survey.  
o Price comparing new paint sprayer. Different models submitted for review. 

• Spring Flag Football 
o  Painted fields. 



o  Scheduling referees for all local games.  
o  Reviewing equipment that needs replacement for fall 2025. 
o  Added and adjusted scores on Teamsideline. 
o  Scheduling “Season Finale Games” with surrounding Park Districts. 
o  Handed out participation medals. 
o  Sending out a postseason survey.  

• Spring Flag Football Cheer  
o Handed out participation medals. 
o Sending out a postseason survey.  

• Adult Softball  
o Rescheduled rainout game from 5/20 to 7/29 to still count towards playoff 

seeding. 
o Collecting remaining paperwork. 
o Lining and dressing field weekly. 
o Posting scores on teamsideline. 

• T-ball & Intro-ball  
o Ordered MLB hats and matching shirts. 
o Received a $300 sponsorship from RK Quality Services in Hampshire. 
o Rostered players and informed coaches and parents. 
o Created a schedule and sent it to families. 
o Updated Athletic Schedule on website. 

• Summer Basketball League 
o 129 program participants signed up for summer basketball. Increased enrollment 

and new record amount for summer basketball. 
o Met with Huntley and Dundee Park District to establish league play. 
o Adding volunteer head coaches. 
o We will roster teams and game schedules soon. We have already scheduled 

practices at GDW. 

ETC 

• School’s Out! 
• We appreciate the staff stepping up at the end of this year and making the year end so 

smoothly. 
• Many of the ETC Staff are working at Summer Camp. 
• Registrations are still being taken for all 3 schools. 
• HR will be posting positions for the fall in the next few weeks. 

 
School Closure Days 

• Director Freer is beginning to plan for school closure day camps and coordinate with 
when the 390 South building is available. Stay tuned!  

Summer Camp 

• Summer Camp is off to a FUNtastic start!  
• CPR training for as many of the staff as we can get in. 
• Trips have been to Xtreme Wheels 
• Director Freer has been working with staff to ensure they are following proper 

procedures and policies of the Park District.  
 
 



Little People Playtime 

• Preschool Mini summer camps have started 6/9 and we have some fun themes for each 
week.  Families are able to sign up for 1 week or all 8 weeks.  

• We have transitioned into summer mode. Classrooms will do water play out back at 
LPP.  

• Owls and Sloths have started going on weekly field trips. 
• Owls & Sloths go to the Library once a week to listen to a book and do some fun 

activities.  
• 6/16 Our mini campers will head Strawberry Picking at Stades farm. 
• We are having some water heater issues with DCFS and water being either too hot or 

too cold working with maintenance with this issue.  

Parks 

May 

• Trying to keep ahead of dandelions (will be gone in couple of weeks) 
• Grass is growing and trying to keep up with it. 
• Power washed graffiti of Seyller again.  
• Repair toilets at LPP. 
• Prep splash pad for Memorial Day weekend turn on.  

June 

• Put together new picnic tables and place in Seyller. 
• Repair fencing in skate park and removed picnic tables. 
• Repair and turn on drinking fountain at Schmidt 
• Replace bus tail lights 
• Took both buses through safety lanes 
• Hung one blind in door of 390 
• Mowing and weed whacking 
• Remulched the disc golf tee boxes at Seyller 
• Repair mower seat under warranty 
• Remove another downed tree in Seyller. 
• Begin repair on fields at Rackow Park. 

 



 

 

 

 

 
Background 
 
Staff is seeing an increase in vandalism at Seyller Park including writing on paths, bathroom vandalism, 
damage of our summer camp items, as well as summer camp staff personal items, and would like to 
discuss our course of action on addressing these matters. 
 
Recommendation 
 
Discussion item on course of action for vandalism issues. 
 
 
 
 

Memorandum 
To:  Hampshire Park District Board of Commissioners 
From:  Laura Schraw, Executive Director 
Date:  June 16, 2025 
Agenda Item: IX.A. 
Subject: Park Vandalism 
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